Creating Spreadsheets and Charts in
Microsoft Office Excel 2007 for Windows: A
Comprehensive Guide

Microsoft Office Excel 2007 is a powerful tool that can help you create
professional-looking spreadsheets and charts. Whether you're a student, a
business professional, or a stay-at-home parent, Excel can help you
organize your data, track your progress, and communicate your findings in
a clear and concise way.
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This guide will teach you everything you need to know about creating
spreadsheets and charts in Excel 2007. We'll start with the basics, like how
to enter data and format your spreadsheet. Then, we'll move on to more
advanced topics, like creating charts and using formulas and functions.

By the end of this guide, you'll be able to create spreadsheets and charts
that are both informative and visually appealing. You'll also be able to use
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Excel to analyze your data and make informed decisions.

Chapter 1: Getting Started with Excel

In this chapter, you'll learn the basics of using Excel, including how to:

= Open and close Excel
= Enter data into a spreadsheet
= Format your spreadsheet

= Save and print your spreadsheet

Chapter 2: Creating Charts
In this chapter, you'll learn how to create different types of charts in Excel,
including:

= Line charts

= Bar charts

= Pie charts

= Scatter charts
You'll also learn how to customize your charts, add titles and labels, and
change the chart type.

Chapter 3: Using Formulas and Functions

In this chapter, you'll learn how to use formulas and functions to perform
calculations in Excel. Formulas are used to perform simple calculations,
such as adding or subtracting two numbers. Functions are used to perform



more complex calculations, such as calculating the average or standard
deviation of a set of data.

You'll learn how to use a variety of different formulas and functions,
including:

= Arithmetic operators

= Comparison operators

= Logical operators

= Math functions

« Statistical functions

Chapter 4: Pivot Tables

In this chapter, you'll learn how to create and use pivot tables. Pivot tables
are a powerful tool that can help you summarize and analyze your data.
You can use pivot tables to create reports, charts, and other visualizations
that can help you make informed decisions.

You'll learn how to:

= Create a pivot table
= Add and remove fields from a pivot table
= Format a pivot table

= Use pivot tables to create reports and charts

Chapter 5: Macros



In this chapter, you'll learn how to create and use macros. Macros are small
programs that can be used to automate tasks in Excel. You can use macros
to perform a variety of tasks, such as:

= Format your spreadsheet

= Create charts

» Perform calculations

= Open and close files
You'll learn how to:

= Record a macro
= Edit a macro
= Assign a macro to a button or keyboard shortcut

= Use macros to create custom applications

This guide has provided you with a comprehensive overview of how to
create spreadsheets and charts in Microsoft Office Excel 2007. By following
the instructions in this guide, you'll be able to create spreadsheets and
charts that are both informative and visually appealing. You'll also be able
to use Excel to analyze your data and make informed decisions.

We encourage you to practice the skills you've learned in this guide. The
more you use Excel, the more proficient you'll become. And as you become
more proficient, you'll be able to use Excel to solve more complex problems
and create more sophisticated spreadsheets and charts.



Thank you for reading this guide. We hope you've found it helpful.
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